EXAMPLE OF SEM NOTIFICATIONS

In the event that the Incident resulted in an actual loss of life (fatality), then the Incident Owner shall also issue an E-mail message to all PDO Directors and Managers confirming this severity.  Also in the case of a fatality, PDO is required to notify SEPI and the Ministry of Oil and Gas within 24 hours of the Incident.  This must be done officially using the Structured Electronic Messaging (SEM) procedure.  The Incident Owner shall prepare these brief messages for approval by MD and onward transmission by SEM/HOS12.

CSM/15 will assist in the drafting of these messages as required.  From time to time the SEPI personnel change and it is therefore advised to confirm the addressees before issuing.  The addressing formats and sample text for the two messages are as follows:

MESSAGE TO SEPI:
From: 
PDO Muscat MD (Line Director, Manager, Incident Owner, CSM, CSM/15)

Urgent to:
Business HSE Advisor:
 SEPI The Hague  EPS-HE ++ (P MANN)
Relevant Business Director: SEPI The Hague EPM ++ ( Z. Megat )

Copy to:
MGD for Business: SIPC London MDGPW ++ ( PB Watts )
Business SBS Director: SEPI The Hague EPM ++ ( CHE Watson )
Group HSE Adviser: SIEP The Hague EPS ++ ( Linda Cook )

REF SEM________

Date:___________

SUBJECT:  CONTRACTOR FATAL INCIDENT NOTIFICATION

We regret to inform you of a fatal road traffic accident involving one of our contractors, (contractor name).

On (date), at approximately (time), a (sub-contractor name) driver, contracted by (contractor name), crossed over the windrow of a graded road while driving a (vehicle type).  The Incident happened on the road between (common name) and (common name) approximately (X) km from (common name).  

Whilst attempting to return back onto the hard surface of the road, the driver lost control of the vehicle which resulted in the vehicle executing a partial "S" pattern skid before rolling over several times.

There were three occupants in the vehicle.  The driver and one passenger were both wearing their seat belts and survived the accident with minor injuries.  The centre passenger was not wearing his seat belt and suffered severe head injuries which resulted in his death.

A detailed investigation is in progress and a full report will be forwarded to you once the investigation is complete.

The accident is reportable against PDO's HSE statistics.

MESSAGE TO MOG:
From: PDO Muscat MD (Line Director, Asset Manager, Incident Owner, CSM, CSM/15)

Urgent To:  MINISTRY OF OIL AND GAS MUSCAT 

For the attention of : His Excellency the Under Secretary of the Ministry of Oil and Gas

REF SEM_________

Date:___________

SUBJECT:  CONTRACTOR FATAL INCIDENT NOTIFICATION

We regret to inform you of a fatal road traffic accident involving one of our contractors, (contractor name).

On (date), at approximately (time), a (sub-contractor name) driver, contracted by (contractor name), crossed over the windrow of a graded road while driving a (vehicle type).  The Incident happened on the road between (common name) and (common name) approximately (X) km from (common name).  

Whilst attempting to return back onto the hard surface of the road, the driver lost control of the vehicle which resulted in the vehicle executing a partial "S" pattern skid before rolling over several times.

There were three occupants in the vehicle.  The driver and one passenger were both wearing their seat belts and survived the accident with minor injuries.  The centre passenger was not wearing his seat belt and suffered severe head injuries which resulted in his death.

A detailed investigation is in progress.
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