
 
GUIDANCE TO PDO DIRECTORATE TRAINING FOCAL POINTS ON ASSESSING STAFF 

SP1157 v7 HSE TRAINING COMPLIANCE  

Yes 

No 

 

 

Prepared by HLD8 - 27/2/2010 

All must attend. 

Those in post before 

1/9/09 must retrain 

before 30/6/10. 

Have all directorate staff in 

supervisory or management 

roles,  attended a Safety 

Leadership course? 

Program the update 

task, highlighting 

changes during the 

month. 

Do you update the matrix 

monthly highlighting the 

changes? 

Establish reasons and 

action solutions to 

avoid repetition. 

Is today’s date later 

than 30/6/2010? 

Directorate &staff are 

non-compliant with 

SP 1157 v7. 

Ensure staff 

member(s) remedy. 

Track progress on 

next month’s matrix. 

At end of each calendar 

quarter, send the matrix to 

HLD8. 

  

 
 

 

 

The directorate &staff 

are non-compliant 

with SP 1157 v7. 

Have pre- 1/9/2009 hires 

attended all SP 1157 HSE 

courses reqd for their role?  

Investigate 

circumstances. 

Ensure staff 

member(s) remedy. 

Track progress on 

next month’s matrix. 

Action solutions to 

avoid repetition. 

 

 

The directorate &staff 

are non-compliant 

with SP 1157 v7. 

Have 3 month post-deployment core 

HSE competence assessments been 

completed, recorded & verified? 

Investigate 

circumstances. 

Ensure staff 

member(s) remedy. 

Track progress on 

next month’s matrix. 

Establish reasons not 

completed. Action 

solutions. 

 

 

Do you have an HSE training 

matrix conforming to the 

courses in SP 1157 for all 

directorate staff ? 

Are new hires in the 

directorate, post Sept 1 2009 

identified? 

Investigate 

circumstances. 

Did new hires all attend the 

HSE LL courses and BEFORE 

deployment? 

The directorate &Staff 

are non-compliant 

with SP 1157 v7. 

Prepare one for 

monitoring 

compliance. 

Identify them and 

enter into the matrix. 

START 

HERE 

Establish reasons not 

completed. Action 

solutions. 

Ensure outstanding 

courses are attended. 

Track progress next 

month. 

Monitor course bookings, 

attendances and staff 

changes and enter into 

matrix 

 

 

 

 

 

 


