Rules relating to direct Defensive Driving  competence assessment for 
New Hire PDO Staff
PDO allows PDO and PDO contractor management to submit a new hire direct for a PDO competency assessment, provided it can be proven the training was received prior to employment to the Company/contractor and it is equivalent to the PDO standard. A new hire is defined as an individual employed (hired) by PDO or a PDO contracting company after the 31st August 2009 and who is or may be appointed to PDO contracting activity.

The following rules provide the management of this process to ensure standards and the integrity of the process is maintained.

1.
Providing training to New Hires

Only the Defensive Driving Training Provider (DDTP) or a PDO contractor with an authorised in-house driver training scheme is allowed to provide defensive driver training to PDO employees or PDO contractor employees after they have been employed/appointed to a PDO contract.   To qualify for  an equivalence assessment any previous training deemed equivalent must have been conducted before the person was employed by the contractor (on PDO or non PDO contracts).  Before putting the employee forward for  an assessment, the Contract Manager must ensure the eligibility criteria have been met. 

2.
Equivalency eligibility criteria
PDO determines that for a previous course to be deemed equivalent to PDO’s the following rules must apply:
i) The course must be of a similar or greater duration than the equivalent PDO course.
ii) The defensive driving course must have been certified by an Internationally recognised Road Safety Organisation.
iii) The course must have addressed all aspects of the subject matter in the equivalent PDO course.

iv) The course must have been completed on a date before the individual concerned was employed by the contracting company.

3.
Verification of equivalency
A contractor who determines that the criteria for equivalency have been met, must be able to formally support this determination.  PDO (MSE, HLD, PDO Department Head or PDO Contract Holder) reserves the right to request the evidence on which the determination was made by the contractor or PDO manager.

Where PDO determine that equivalency has not been satisfactorily proven,  the request for a direct assessment will be denied outlining the justification for this decision.
4.
Preventing abuse of the equivalent training option.
The verification, by assessment only, of what is considered to be equivalent previous training is an option made available to avoid unnecessary additional training to individuals previously trained, who are considered already able to achieve the PDO competence standard.

It is not an option to encourage attempts at ‘clandestine’ training by external training providers who are not approved by PDO to train staff already employed on a PDO contract.

To help prevent abuse of this option, and contractor employees receiving training after they have been employed by the PDO contractor, any equivalence based competency assessment must be:

· booked with the assessment body within 2 days of the person being employed where the individual has already got an ROP licence.
· booked with the assessment body within 2 days of a person receiving an ROP licence who has been employed without an ROP licence.
· must be taken within 5 days of booking , unless the assessment body is unable to provide an assessment within the 5 days 
5.
Supporting documentation

Any employee who is put forward for equivalence competency assessment must provide the following documentation to the assessment body:
i) A dated training certificate relating to the competency area(s) to be assessed, stamped by the Training Provider.
ii) A record of the start of employment with the contractor

iii) A letter confirming that the employee will be reimbursed by the contractor for the cost of the training the individual has received and personally paid for, if the training took place within 3 months of the employment date.
iv) A valid ROP licence for the vehicle to be used during assessment.

v) A PDO HSE passport showing attendance at a PDO HSE induction.
No person will be allowed to receive a competency assessment unless this information is provided prior to taking the assessment.

6. 
Failed assessments

Where the individual fails the initial driving competency assessment, one more attempt to prove his competency may be undertaken.  Any second (final) assessment required, must be immediately booked on the day of the failed assessment and taken at the earliest assessment opportunity afforded by the DDAT. Should the individual fail both assessments,  he will be assessed as ‘not yet competent’ and must undergo further training.  This can only be provided by the Defensive Driving Training Provider, or in-house by the contractor if it has in-house driver training scheme sanctioned by the Defensive Driving Assessment Team and PDO.

