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TECHNICAL AND ADMINISTRATIVE TRAINING INSTITUTE
SAFE JOURNEY MANAGEMENT (NOT TO BE USED FOR ANY OTHER COURSE)
COURSE NOMINATION FORM & PURCHASE ORDER

Muscat: Tel. 24697023/24697024 FAX: 24601095
GSM: 99379347
Email: tati@omantel.net.om
Hotline for PDO Staff - Tel: 24693822 | Email: pdonom@tatioman.com

	COURSE BOOKING: FOCAL POINT DETAILS


From (Name):










Reference Indicator:







Designation:










Location:








Company:










Tel No.: 









Address:










Fax No.: 








Date of Booking:



GSM No.:





e-mail: 









	PLEASE FILL THE FORM IN CAPITAL LETTERS. ALL FIELDS MUST BE ENTERED. INCOMPLETE NOMINATION WILL NOT BE ACCEPTED.

	S.No. 
	Nominee’s Full Name
	Job Title 
	Ref. Ind. in Full
	Employee Number
	GSM No.
	Course Date
	Location
	Course Lang.
	Civil Card / ID / Passport Number
	ROP Driving Licence Number
	PDO DD Permit Expiry Date
	HSE PP NO.
	HSE PP Issued by
	Nationality
	Gender
	Date of Birth

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


IF YOU HAVE MORE THAN 4 NOMINEES PLEASE USE ADDITIONAL COURSE NOMINATION FORM(S)




AUTHORISING AND CERTIFYING SUPERVISOR’S DETAILS
HOW TO COMPLETE A COURSE NOMINATION FORM 









Name

:




· Complete the top section of the form by entering the relevant details.







Ref. Indicator
:

· A minimum of 72 hours written notification is required for cancellation. Otherwise the full course fee is payable.



***Signature
:

· Payment is due within 30 days of the date of Invoice unless otherwise agreed in writing.





Date:
Stamp:
IMPORTANT
· The nominee MUST understand the language of delivery of the course BOTH SPOKEN AND LISTENING.
*** AUTHORISING SUPERVISOR MUST READ THIS: With effect from 01/01/10 nominees must either be management and be able to prove their ATTENDANCE on a DDC1 or be non-management but actually HOLD a DDC1/DDC2 permit, depending on the type of vehicle they will be journey managing. In addition, when you sign this form you are CERTIFYING that your nominee(s) is/are in full compliance with the course prerequisites, which are:  Supervisory staff employed pre-1st September 2009 possess: PDO Approved HSE passport with entries for: HSE Induction Course - HSE Tools & Skills Course -  Safety Leadership for 1st Line Supervisors  ==  Supervisory staff employed post-31st August 2009 possess: PDO-approved HSE passport showing confirmed competency in Modules 1 to 7 of core HSE Learning Ladder courses, i.e. HSE Induction; H2S (unless de-selected); IFR (unless de-selected); Dealing with Hazards & Risks (non-supervisory staff); OR HSE Tools & Skills (Supervisory staff);  Coaching, Mentoring & Competence Assessment; Safety Leadership for 1st Line Supervisors; Confirmed achievement of core HSE competencies in-field; minimum of 3 months’ experience in the work place within PDO’s concession area.  
· SJM courses start at 8:00am. Reporting after 8:15 am will be considered as “No Show” and the full course fee is payable.
· If nominee(s) attends the course and is found not to be in full compliance with the stipulations given above, he will be refused entry to the course and THE FULL COURSE FEES WILL BE FORFEITED.
ONCE THIS FORM IS COMPLETED – E-MAIL OR PRINT AND FAX TO TATI

